
 

 

INSTRUCTIONS 

APPLICATION FOR TRANSPORTATION 

SECURITY CLEARANCE 
 

 
 
This document is a guide for people who must fill an application for a Transportation 
Security Clearance. It will show you how to fill the form correctly, which will accelerate 
the process. Any incomplete or ill-filled form will be returned to the applicant, which 
will delay the process. Follow the steps to correctly fill the form and increase your 
chances for a fast response. 
 

__________________ 
 
 
General instructions: 

� Take the time to read the form before starting to answer. 
� Make sure to write your surname and date of birth in the appropriated spaces at 

the top of each page. 
� Answer fully every question which concerns you. 
� Put your initials beside every correction you make in your answers. 

 
Part A – Requesting Authority: 
 

 
 

� The Port of Quebec is the Requesting Authority. You must write down the reason 
which makes you request the clearance and your occupation. The remainder will 
be completed by the QPA. 

 
Part B – Enrollment Officer: 

� Reserved to the person taking the fingerprints. 
 
Part C: Applicant: 

� Answer all the questions. 
� Question 18: Write down the inscription number of your birth certificate. You 

must bring with you the original copy of your birth certificate issued by a 
provincial government; we will make a copy of it and give it back immediately. 
Baptistry and parish certificates are not valid. 
 

IMPORTANT: For applicants born in the Province of Quebec, your certificate 
must be issued from 1994 or later to be valid 



 

 

 
� Questions 21 to 27: For applicants born outside Canada, you must bring 

original immigration documents to confirm your immigration status as 
naturalized citizen or permanent resident. 

� Question 28: If you have a valid passport, bring it with you. If you have an 
expired passport, answer yes and bring it with you.  

 

 
 

� Question 34: Answer honestly to this question. A criminal conviction does not 
mean that your request will be refused. The links between this conviction and 
national security will be studied. 

� Questions 35 and 36: In those two (2) questions, the last five (5) years must be 
covered completely (60 months). For example, if during these five (5) years you 
were unemployed for five (5) months, you must write “Unemployed” for this 
period at question 36. And you must write all the places you’ve lived for the past 
five (5) years. 

� Question 37: Write in this section all the travels you made out of Canada for a 
period of 90 days or more, excluding travels in Canada or the United States.  

 



 

 

 
 
  



 

 

 
Part D – Spousal information: 
 
 

 
 

 
 
 

� Question 12: Write down the inscription number of your spouse’s birth 
certificate.  

� Questions 18 to 25: If you have an ex-spouse whom you lived with during the 
past five (5) years, other than your actual spouse, write down all the information 
you have regarding this person in this section. 

 
  



 

 

Partie E – Consent and certification: 
 

 
 

� You must read the consent and sign it. The absence of a signed consent brings 
an end to your request. Write down the two (2) telephone numbers, as 
requested. 
 



 

 

 
 

� On the last page, you must again indicate if you traveled outside Canada for 90 
days or more in the last five (5) years. If the answer is “No”, just put your initials 
near the box and write down today’s date. Your signature is not requested. If 
you answer “Yes”, you must read the consent and sign at the bottom. 

__________________ 
 
 
 

Don’t forget to bring with you your birth certificate and your passport if you 
own one when you come to present your application form and have your 

fingerprints taken. 

 
 

 


